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(mporokon ot 04.02.2024 Ne 4) N04-02:

[Tosroxxenne o GudanoTEKE
1. Obummue noJioxkenus

I.1. Hacrosiiee nonoxenue PErIaMEHTHPYET NeATesbHOCTh Gubimorexkn MBOY «Bepxne-
Wmunckas COILLl» (nanee — o6paszosatenbhas OpraHu3alis).

1.2. Hacrosiee nonoxenue paspaboTano B coorBercTBHH ¢ DeepaibHbiM 3aKOHOM 0T 29.12.2012

0 273-®3 «O6 obpazopanmnu B Poccuiickoii ®enepaunn», npukasom Munkyastypsl Poccun ot
08.10.2012 Ne 1077 «O6 yrBepskaeHuu [lopsaka yuera 10KyMeHTOB, BXOAALIMX B COCTAB
Gubamoreunoro Gounar ¢ yyerom nucbma Muno6pazosanus Poccuu ot 23.03.2004 Ne 14-51-70/13
«O IlpumepHOM nosoxennn o GubIHOTEKE obueobpazoparenbHOr0 yupekaeHus», MeToanueckux
pekomenauuid GI'BHY «HIIb um. K.J1. Yiuuuckoro» ot 31.05.2017.

I.3. Bubnuoteka sBisercs cTpyKTypHBIM noapaszenexuemM 06pazoBaTesibHON OpraHU3alluH,
CO3/IaHHBIM B LEJIAX ODeCHeyeH s NpaBa yuacTHUKOB 06pa3oBaTe/IbHOro poliecca Ha GecriaTHoe
nonb3osanue 6UbIHOTEUHO-HHPOPMALMOHHBIMH Pecypcam.

1.4. ITops0K NMoIb30BAHMS HCTOUHMKAMH HH(OPMALHH, [I€PEYEHb OCHOBHBIX YCIIYT H YCIIOBHA HX
ITPEAOCTABICHHSA ONPEACIAIOTCS HACTOALLMM T0JI0KeHHEeM 0 GUbIHOTEKe U NpaBHIAMHU
MONB30BaHKs GHOMOTEKOMH, yTBEPHICHHLIMU PYKOBOIMTENIEM 06pa3oBaTeIbHO OpraHu3alnH.

1.5. Opranusais o6ciyKuBaHus y4aCTHHKOB 00pa3oBateIbHOro MpoLecca POU3BOANTCS B
COOTBETCTBHH C NpABHJIAMM TEXHHKH GE3011ACHOCTH M IPOTHBOIIOKAPHBIMM, CAHHTAPHO-
THIMEHHYECKHMMHU TpeOOBaHHAMM.

2. Uean, 3apaay, dynkuny subianorexy

2.1. Llenu 6u6HOTEKH COOTBETCTRYIOT LiEAM 00pa3oBaTe/IbHOM OpraHu3alldy ¥ BKIIOYAIOT B cebs B
TOM 4HcIie: (hopMUpoBanHue OBILIEH KyIbTY bl IMYHOCTH 00YHAIOMMXCS HA OCHOBE YCBOEHHS
0043aTe/ILHOrO MHHHMYMa COAEpKaliA 0011e06pa3oBaTe bHbIX NporpamMm, HX aJanTalus K KH3HH
B OOLLIECTBE, CO3/IaHUE OCHOBBI JUIS OCO3HAHHOIO BbIOOpA M NOCIEYIOIEro OCBOCHHUS
Ipo(eccHOHaNLHBIX 06Pa30BaTebHbIX IPOIrPAMM, BOCITHTAHHE IPaXIaHCTBEHHOCTH, TPYA0JIIOOHUS,
YB&KCHHA K nIpaBam U cBoOOzaM uenoseka, 1068y Kk oxpysxkaloweii npupoe, Poaune, cembe,
(opmupoBanme 310poBoro 0bpasa KusHu.

2.2. 3anauamu 6uGiHOTEKRH 06pasoBaTe Lo OpraHu3aluiu ABJIAIOTCA:



o0ecrieueHne y4acCTHUKOB 00pa30BaTeILHOTO MPOLIECcca JOCTYIIOM K HH(POPMAIIMHU, 3HAHKSIM, HIICSIM,
KYJIBTYPHBIM [IEHHOCTSIM MOCPEICTBOM HCIIOJIb30BaHMsI OMOIMOTEUHO-NH(OPMAIIMOHHBIX PECYPCOB
o0pa3oBaTesIbHON OpraHu3aIiH;

e TIpUBJICYEHHE OOYUaAIOIIUXCA K CHCTEMAaTUYECKOMY YTEHUIO YUeOHOM, Xy05KECTBEHHOM,
Hay4YHO-TIONYJISIPHON JIUTEPATYpHI;

e COJICICTBHUE Pa3BUTHIO MI03HABATEIbHBIX HHTEPECOB U CIOCOOHOCTEN 00yJaroImuxcs;

e o0yueHHe OCHOBaM OHOIMOTEYHO-OMOIHOTpadhUIeCKON TPaMOTHOCTH,

e COJIEHCTBUE MEJArOrMueckuM paboTHUKAM B IIOJI00PE HAYUHO-METOUUECKOMN JIUTEPaTyphl,
MH(GOPMHUPOBAHKE O HOBBIX MOCTYIUICHUSX B OMONMHOTEUHBIN (HOH]T,

e COBEpIICHCTBOBAHUE MPEIOCTABIIAEMbIX OMOIMOTEKOMN YCIYT Ha OCHOBE BHEJIPEHUSI HOBBIX
MH(OPMALIMOHHBIX TEXHOJOTUN U KOMIIbIOTEpU3alMKi OMOIMOTEYHO-UH(OPMALIMOHHBIX
nporieccoB, GopMUpoBaHue KOMPOPTHON OHMOTUOTEUHON CPEIbI.

2.3. bubnmoTeka BBIMOJHSCT CIeIyonie (QyHKITHN:

2.3.1. ®opmupyeT GoHI OMOTHOTEIHO-WH(POPMAIIMOHHBIX PECypcOB 00pa30BaTEIIbHON
OpraHu3aIny;

e KOMIUICKTYET OCHOBHOM (DOHT yUCOHBIMH, XY/I0KECTBEHHBIMU, HAYIHBIMH, CIIPABOYHBIMH,
MeJaroTMYECKUMHU U HAYIHO-TIOMYJISAPHBIMA JOKYMEHTaMHU,

e YJacTBYeT B KOMIUICKTOBAHHH CIICIIHATM3UPOBAHHOTO (DOHIA YUeOHHMKAMHU U3 YUCIIA
BXOJSIIUX B (perepalibHbINA IepeveHb Y9eOHMKOB, JOMYIMICHHBIX K UCIIOIb30BaHUIO TIPU
peanu3aIi IMEIOIINX TOCYIAPCTBEHHYIO aKKPEIUTAIIMIO 00pa30BaTEIbHBIX MPOTPaMM
HavyaJbHOTO 00IIEero, OCHOBHOTO OOIIEro, CpeTHero 00mero oopasoBanus, ¥ y4eOHbBIMU
MOCOOUSIMH, JTOTTYIIIEHHBIMH K HCIIOJIF30BAHMIO MTPU PEaTH3aINN YKa3aHHBIX
00pa3zoBaTeIIbHBIX MPOTPAMM;

e aKKyMynHpyeT (HOHI JOKYMEHTOB, CO3/IaBa€MbIX B 00pa30BaTEIbHON OpraHU3alluu
(myOmukanuii ¥ paboT MeaaroroB 0Opa3oBaTEIbHON OPraHU3AIIUH, JTYUIINX HAYUHBIX
paboT u pedepaToB ydaImuxcs u ap.);

e OCYIIECTBIISIET Pa3MEIICHHE, OPTaHU3AIMIO U COXPAHHOCTh IOKYMEHTOB,;

e OpraHu3yeT W BEIET CIpaBOYHO-OMOIMOrpadrueckuil anmapar: kataaoru (aagaBuTHBIH,
CHCTEMAaTHUYECKHI), KAPTOTEKHU (CHCTEMATHYECKYIO KapTOTEKy CTaTel, TeMAaTUIECKHUE
KapTOTEKH), SJICKTPOHHBIN KaTayior, 6a3bl JaHHBIX 1O MPOQHIII0 00pa3oBaTeIbHON
OpraHu3aIuH.

2.3.2. OcymiectBiseT AuddepeHupoBaHHOe OHMOIMOTEYHO-MHPOPMAITMOHHOE 00CITy>KUBAHNE
oOyuaronmxcs:

e MpPEAOCTaBJsIeT MHDOPMAITUHOHHBIC PECYPChI HA PA3INYHBIX HOCUTEIISX;

e OpraHm3yeT 0OydeHHe HaBbIKaM HE3aBHCUMOTO OMOJIMOTEYHOTO TIOJIh30BATENS U
noTpeduTelNss MHPOPMAIIUK, COICHCTBYET HHTETPAIIUN KOMIUIEKCA 3HAHUH, YMEHHUH U
HABBIKOB pabOTHI ¢ KHUTO# U MHPOpMALIUEH;

e OKa3bIBaeT MH(GOPMAIMOHHYIO MOIEPKKY B PEIICHUH 3a]1a4, BOSHUKAIONIUX B MIPOIIECCE
y4eOHO#, caM000pa30BaTEIbHOM U JIOCYTOBOH NESITEIBHOCTH 00YUYarOIINUXCS;

e OpraHM3yeT MacCOBBIC MEPOIIPHSTHUS, OPUCHTHPOBAHHBIC HA Pa3BUTHE OOIICH 1
YUTATENILCKOM KYJIBTYPBI IMYHOCTH;

e COJICHCTBYET MEAarorHYeCKUM PabOTHUKAM B OpTaHU3allMU 00pa30BaTeIbHOTO Mpolecca U
J0Cyra 00yJaromIuxcs.



2.3.3. OcymectBisieT audpepeHIInpOBaHHOE ONOIHMOTEYHO-MHPOPMAITMOHHOE 00CITy)KUBAHHE
MeIarOTHYECKUX PaOOTHUKOB!

e BBIABISET MH(POPMALMOHHBIE TOTPEOHOCTH U YJOBIETBOPSET 3aIIPOCHI, CBSI3aHHBIE C
oOy4yeHneM, BOCIIUTAHUEM O0YyJatOIIIXCs,

e COJACHCTBYET MPO(ecCHOHATBHON KOMIETSHIIUH 11€ar0oroB, OBBIIIEHUIO KBAIN(DUKAIIUH,
IIPOBEJICHUIO aTTECTALINH;

e OCYIICCTBIISCT TeKyliee HHGpopMupoBanue (IHU HHPOPMALH, 0030PbI HOBBIX
MOCTYIUICHUH ¥ MyOJIMKAINH);

e CIIOCOOCTBYET MPOBEACHUIO 3aHATHI MO (POPMHUPOBAHUIO HHPOPMAIIMOHHOMN KYIIBTYPHI
oOyuaronuxcs, ABysgercs 60a3oi i MPOBeIeHUs NPAKTUYECKUX 3aHATHI 110 paboTe ¢
MH(}OPMaLIMOHHBIMU PECYPCAMHU.

2.3.4. OcymectBisieT AU PepeHITTPOBAHHOE OHOIHMOTEIYHO-MHPOPMAITMOHHOE 00CITY)KHUBAHHE
pouTeneit (3aKOHHBIX MTPECTaBUTEIICH) 00YyUarOIIIMXCS

e YIIOBIETBOPSET 3aMPOCHI MOJIh30BaTeIeH 1 HHHOPMHUPYET O HOBBIX IMOCTYIUICHUSIX B
OnOINOTEKY;,

e KOHCYJIBTHPYET IO BOTIPOCAM OpTaHU3AIMU CEMEHHOTO YTCHMsI, 3HAKOMHUT ¢ HH(pOopmarmen
10 BOCITUTAHUIO JETEH,

e KOHCYJIBTHPYET IO BOTIPOCaM y4eOHBIX U3TaHUM JIJIs1 00 YJarOIITUXCS.

3. Opranu3zanus aesiTeJJbHOCTH OMOIN0TEKH

3.1. O6miee pyKOBOACTBO NEATEILHOCTHIO OMOIMOTEKH OCYIIECTBIISIET PYKOBOIUTEH
00pa3oBaTeIbHON OpraHU3aIUH.

3.2. HemocpencTBeHHOE PYKOBOACTBO OMOIMOTEKON OCYIIECTBIISCT 3aBE YOI
OMOIMOTEKOM, KOTOPBIH Ha3HAYAETCS PYKOBOIAMTEIEM 00pa30BaTeIbHOM OpraHU3aIiu.

3.3. 3aBeayromuii OMOIMOTEKOM HECET OTBETCTBEHHOCTD B Mpe/ieiaX CBOCH KOMIIETCHIINH 3a
OpraHU3aIUIO U PE3YJIbTATHI ACATEIHHOCTH OUOIMOTEKH.

3.4. 3aBeayromuii OMOIMOTEKOM pa3pabaThIBAET U MPEACTABISET PYKOBOJAUTEIO 00pa30oBaTEILHOM
OpraHu3alluy Ha YTBEPXKICHUE CIICTYIONIUE TIOKYMEHTHI:

e TIOJIOXKEHHE 0 OMOIMOTEKE, IPaBUIIA MOJIb30BaHUS OMOITHMOTEKOM;
e IIJJAHOBO-OTUYETHYIO IOKYMEHTAIIHUIO.

3.5. B cocraB OMOJIIMOTEKN BXOIUT:

e a0OHEMEHT,;

e YUTAJILHBIN 3aI,

e OTJEN YYeOHHUKOB,

e oTze1 uH(popMaMOHHO-OnbIMorpaduieckoil padboTsl,
e MeJMaTexa.

3.6. bubnuoreyno-uHdopMaIMOHHOE 00CTYKUBAaHUE OCYILECTBIISICTCS B COOTBETCTBUU C IIJIAHAMU
paboThI OMOIMOTEKU U PEKUMOM PabOThl 00pa30BaTENLHON OPraHU3alUH.



3.8. Pexxnm paboThl OMOIMOTEKH OTpeAeIsieTCsl 3aBEAYIOIMM OHMOIMOTEKON C YUETOM peKuMa
paboThI 0OpazoBaTenbHOM opranm3anuu. OUH pa3 B MecAll IPeayCMaTPUBAETCSl CAHUTAPHBIN JICHb,
B KOTOPBII 00CTy)KMBaHUE TIOJIb30BATENEH HE TPONU3BOIUTCS.

4. Yder nocrynJieHusi U BbIOBITHS TIOKYMEHTOB 0u0/1M0Te4HOro hoHa
4.1. IlpueM NOKYMEHTOB B ()OH]] OMOIIMOTEKH BKIIIOYACT CIICIYIOIINE OMCPAIIHH:

e CBEpKa MOCTYIUICHHUH C MEPBUYHBIM YUETHBIM JOKyMEHTOM (HaKIaaHas, aKT),
BKJTIOYAIOIIUM CIIHCOK IMOCTYIHUBIIUX JOKYMEHTOB;

e COCTaBJIEHHE NEPBUYHOTO YIETHOTO JOKYMEHTA JUISl MOCTYIICHUH 0€3 COMPOBOIUTEIHHOM
JOKYMEHTAIUH;

e PETUCTpAIUs MOCTYNUBIINX JOKYMEHTOB B PErHCTPax CyMMapHOTO, TPYIIIOBOTO U
unauBuayansHoro yueta (TOCT 7.0.93-2015 «bubnuoreunsiit poua. TexHomorus
(bopMHPOBaHHSY).

4.2. Tlpv TIOTIOTHEHHH OCHOBHOTO OMOJIMOTEYHOTO (OH 1A HEOOXOAMMO COOTIOAATh TPeOOBAHUS
®enepanpHOTro 3aK0Ha OT 25.07.2002 Ne 114-®3 «O npoTHBOICHCTBUN SKCTPEMHUCTCKOM
ACATCIBHOCTH. I[OKYMGHTI)I, BKJIFOUCHHBIC B IIEPCUCHb OKCTPEMUCTCKHUX MAaTCPUAJIOB, HpI/IO6peTaTL
3alpelnieHo, Mpy BISIBICHUU UX B (POHAE — U3BIMATh U3 JOCTYIIA.

4.3. Yyet u 00paboTKa TOKyMEHTOB OHOIHOTEYHOTO (hOH/IA.

4.3.1. Yder u 06paboTKa JOKYyMEHTOB OCHOBHOTO (DOH/Ia OCYIIECTBIISETCS WHIUBHUIYATbHBIM
crioco6oM. CBeJIeHHUS O TIOCTYIHBIIKX TIEUYATHBIX JJOKYMEHTaxX BHOCATCS B «KHHATY cyMMapHOTO
ydeTa JOKYMEHTOB OCHOBHOTO (OHIay.

[TocTynuBIIMM JOKYMEHTaM MPUCBAaUBAIOT WHAUBHUIYAJIbHBIM pErUCTPAlIMOHHBII HOMED
(MHBEHTApHBIA HOMEP WJIM HHOM 3HAK, IPUHATHIN B KAUECTBE PErHCTPAIIMOHHOTO HOMEPA,
CHCTEMHBII HOMEP VIS SJICKTPOHHBIX JOKYMEHTOB) U HIK(P XpaHESHHS.

Peructpanmonnsie HoMepa v I Pbl OTMEYAIOT B pErUCTpax MHAUBUAYAILHOTO ydeTa IOKYMEHTOB
— MHBEHTApHOM KHHUTe, KAPTOTEKE PETUCTPALIUU Ta3€T, ’KYPHAJIOB, yIYETHON 0Oa3e JaHHBIX.

Bce sk3eMIuIsapsl NIPUHATHIX M3AaHUAN HITeMITe ro0Tcs. 1ITemMmens ¢ HaMMEHOBaHUEM
00pa3oBaTelIbHOW OpPraHU3aIluK JIOJDKEH ObITh IPSIMOYTOJIBHOM (pOPMBI, pa3MepoM He 0OJIbIle YeM
1,5,4 cwm.

[IITemmiens craBUTCS HA 060pOT€ TUTYJIBHOT'O JINCTA (HpI/I OTCYTCTBHUH TUTYJIBHOTO JIMCTA — HaA
nepBoﬁ CTpaHHUIC TCKCTA 110 Sal"J'IaBI/IeM), Ha 17-i CTpaHUIEC IO TEKCTOM B JICBOM HUIKHEM YTy U
Ha o6op0Te KaKJA0T0 NPHUIIOKCHUA. Ha 6p0H.IIOp8.X U XXypHaJIaX IMTEMIIC/Ib CTABUTCS TOJIBKO Ha
00JIOXKKE UJIM Ha HepBOI\/'I CTpAaHUIIC TCKCTA.

CoctaB ocHOBHOTO (poHIa PUKCUPYETCS B KAPTOUHOM an(aBUTHOM KaTajiore, B IEKTPOHHOU Oaze
AHHBIX OMOIMOTEKH.

4.3.2. Yyet n 06paboTka crienuainzupoBaHHoro ¢ponaa. Crienuanau3upoBaHHbIN (OH YYUTHIBACTCA
Y XPAHUTCS OT/AETBHO OT OCHOBHOTO OMOIMOTEUHOTO (hOHIA.



VYdeT 10KyMEHTOB CHEIHATU3UPOBAHHOTO (POH/A, KAK MHOTO3K3EMIUIIPHOH JTUTEPaTypHl,
OCYIIECTBISICTCSA IPYIIIOBBIM ClIOcOOOM U oTpaxaercs B «KHUre cymmapHOTO yuera yueOHOTro
¢doHIa» M B KAPTOTEKE PErUCTPALMOHHBIX KAPTOUEK.

Ha xaxnoe HauMeHOBaHUE JOKYMEHTOB CIIELUAIM3UPOBAHHOIO ()OH/IA 3aBOAUTCA OT/IEIbHAS
yueTHas Kaptodka. Kaprouku ¢ oubnuorpaduyeckuM onrcaHueM U3aHU yIeOHIKOB
paccTaBlIIOTCS B YUETHYIO KapTOTEKY 110 KJlaccaM, a BHYTPH KJIAaCCOB — MO aigaBuTy paMuiInii
aBTOPOB WJIX 3aryiaBuid. JlJis KOHTPOJIS 32 COXPAHHOCTHIO YUETHBIX KapTOUEK OHU PErMCTPUPYIOTCS B
«OKypHane perucrpanuu y4eTHbIX KAPTOUEK YU€OHUKOBY.

Texuuueckast 06paboTKa TOKyMEHTOB IIPEIYCMATPUBAET CIIEAYIOIINE OIEPaLUH:

e TIPOCTABJICHUE Ha KAXKJIOM JIOKYMEHTE MITEMIEIIsI OMOIMOTEKH B COOTBETCTBUHU C TTYHKTOM
4.3.1 HaCTOSIIETO TTOJIOKEHMN,

e YCTAaHOBJIEHHE CPEJICTB 3aIIUTHI OT YTpaThl (MATHUTHBIN JaTYKMK, PAJAO-YHIT, HHON BH]I
MapKHUPOBKH);

e W3TOTOBJICHHWE W MPHUKPEIICHUE K IOKYMEHTY Mmacroprta yuyeOnuka. [Tacmopt yueOHHKa
MIPUKJICHBACTCS HA TIOCIICTHEH CTpaHUIIe yaeOHNKA. 3aNOTHACTCS MPU BbIIaYe YUTATEITO.

VYder crienmanu3upoBaHHOTO (OHIIA TPEeyCMaTPUBACT OTPAKEHHUE €T0 COCTaBa B CIIPABOYHO-
oubmuorpaduaeckom anmnapare OMOIMOTEKH, B TOM YUCIIE B DJIEKTPOHHOU 0a3e TaHHBIX.

4.4, BoIObITHE TOKYMEHTOB OMOIMOTEYHOTO (hOHA.

4.4.1. ITpuauHbl, IO KOTOPBIM JOKYMEHT MOJKET OBITh BBIBEJICH M3 COCTaBa OnOIMoTeuHoro GoHma,
BKJIFOYAIOT B TOM YHCJI€ BETXOCTh, 1e(PEKTHOCTh, YCTAPEIOCTh M0 COACPKAHHIO, YTPaTYy.
Hckirouenne nokyMeHTa u3 OubanoTedHoro (poHma mpoBOIMTCS Ha OCHOBAHUH aHaJN3a COCTaBa
OonbmnoTeyHOro (OHIA U PE3YJIBTATOB €T0 IPOBEPKH.

4.4.2. HOI[ BCTXOCTBIO JOKYMCHTA IIOHUMAIOT PE3YJIbTAT €CCTCCTBCHHOI'O CTApCHUA UIIN (l)I/ISI/I‘IeCKOFO
HU3HOCAa TOKYMCHTA.

4.4.3. Ilon negeKTHOCTHIO TOKYMEHTa MOHUMAIOT YACTUYHYIO UJTU TIOJIHYIO YTpaTy
AKCIUTYaTAI[MOHHBIX KAYECTB JOKYMEHTA B pe3yJIbTaTe BHEIIHETO BO3/ICHCTBUSI.

444, Ilon YCTApCJIOCThIO IO COACPIKAHUTIO IIOHUMAIOT ITOTEPIO AKTYAJIIbHOCTH TCMATUKH,
MOATBCPIKAACMYIO OTCYTCTBUEM CIIPOCA tH/ITa.TeJ'IeI‘/'I, HeBOCTpC6OBaHHOCTLIO B IISpCpacinpCaCICHu U
pcain3anuu.

4.4.5. Tlox yrpatoii JOKyMEHTa MOHUMAIOT €ro OTCYTCTBHE B (JOH/E OMOIMOTEKHU IO TPHUUNHAM
MOTEPH, XUIICHUS, OEJCTBUI CTUXHITHOTO, TEXHOTEHHOTO (B TOM YHCIIE XaKepPCKOM aTaku
HEBOCCTAHOBHUMOTO €005 3JIEKTPOHHOTO 000PYI0BAHNUS) UK COIMATBHOTO XapakTepa, mo
HEYCTAaHOBJICHHON IPUYUHE.

4.4.6. IIpouiecc UCKITIOUYEHUS TOKYMEHTOB U3 (hoHIa OMOIMOTEKH OCYIIECTBIISIETCS B COOTBETCTBUU C
[TopsinkoMm ydeTa TOKyMEHTOB, BXOSIINX B COCTaB OMOIMOTEYHOTO (POHMIA, YTBEPKACHHBIM
npuka3zoM MunkyneTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BriObITHE TOKYMEHTOB OMOIMOTEYHOr0 (POH/IA TPOU3BOIUTCS B PE3YJIbTAaTe UX CIIUCAHUS
KOMHCCHEH, CO3/JTaHHOM PYKOBOJIUTENEM 00pa30BaTeIbHOM OpraHu3aiuy.



4.4.8. Yrunmzanus CIIMCaHHBIX JOKYMEHTOB OUOJIIMOTEYHOTO (’pOHﬂa IIPOU3BOIUTCSA B COOTBETCTBUU
¢ 3aKoHOIaTenbCTBOM Pocculickon denepanuu.

5. IIpoBepka 10KyMeHTOB 0U0/IHOTEYHOr0 (poHIa

5.1. IlnanoBas mpoBepKa TOKyMEHTOB OMOIMOTEYHOro (POHAA MIPOBOAUTCA C NEPUOAUYHOCTHIO OJJUH
pa3 B ISATH JIET HA OCHOBAHHHU T'padyKa MPOBEPKH, YTBEPIKICHHOTO 3aBEAYIOIINM OHOINOTEKOH.

5.2. BHerutaHoBast IpoBepKa TOKYMEHTOB OMOIMOTEYHOTO (POHIA TPOU3BOIUTCS B 003aTEIHBHOM
MOPSIIIKE:

e TIpU MOCTYIJIEHUU HOBBIX IOKYMEHTOB B (DOHJ;

e TIpU BBISBJICHUU (DAKTOB XUILEHUS, 370yNOTPEOICHUS U TIOPYU JOKYMEHTOB;

e B Cllydyae CTUXMHHOTO OECTBUS, MOXKapa WM IPYTUX YpEe3BbIYAMHBIX CUTYaAIUH,
BBI3BAHHBIX KCTPEMAIILHBIMHU YCIIOBHSIMU,

e TIpU PEOPraHU3aALMU I JUKBUIAIIMHN 00pa30BaTENbHON OpraHU3aIiy.

5.3. TTo uToram mpoBepKH 3aBEAYIOIINH ONOIMOTEKOM COCTABISIET akT. ECIIM Kakue-TO TOKyMEHTBI
OTCYTCTBYIOT 110 HEYCTAHOBJICHHOW MPUYHMHE, TO K aKTy MPUKIIAIABIBACTCS UX CIIHUCOK, B KOTOPOM
(UKCUPYIOTCS CBEJICHUS O KOJIMYECTBE TIOKYMEHTOB OMOIMOTEYHOTO ()OH/Ia B HATMYUHU U
KOJIMYECTBE OTCYTCTBYIOIINUX JOKYMEHTOB, B TOM YHCJIE 110 HEYCTAHOBJICHHON MpUYnHE. B akte
TaKKe yKa3bIBAETCS HOMEP M JIaTa aKTa MPEIbIAYIIeH MPOBEPKH.

5.4. ITpoBepka 6ubOIMOTEYHOTO (POHIA HA HATMYHUE TOKYMEHTOB, BKIIIOUCHHBIX B (hefepaabHbIi
CITUCOK SKCTPEMHUCTCKUX MAaTePUAJIOB, OIMYOJIMKOBAHHBIN HA OPHUITMATBFHOM caiiTe MUHHCTEpCTBA
octuiun Poccuiickoit @enepanuu, IpOBOIUTCS B COOTBETCTBUHU C OTJEIbHBIM JIOKAIHbHBIM aKTOM
00pa3zoBaTeIbHON OpraHu3aIuy.

5.5. IIpu BBIsSIBIEHUH B IIpolLiecce MPOBEPKH (POHIA OTCYTCTBYIOIIKUX JOKYMEHTOB U HEBO3ZMOXKHOCTH
YCTaHOBJICHUS! BUHOBHBIX JIUI[ YOBITKU 10 HEIOCTaYaM CIIMCHIBAIOTCS B COOTBETCTBUU C
NEUCTBYIOUIUM 3aKOHOAATEIbCTBOM.



